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 FEDERAL COURT PROTHONOTARY APPOINTMENTS
 APPLICATION FORM
IMPORTANT INFORMATION
1. Complete this Application Form, the Authorization and Release Form and the Background Check Consent Form.  The forms must be dated and signed.   Do not write on the back of pages.  A recent photograph is optional.
2. A curriculum vitae (or other supporting documents) can also be attached but is not a substitute for completing the forms. 
3. Return the completed forms and other material to:
 
 
Executive Director, Judicial Appointments
Office of the Commissioner for Federal Judicial Affairs Canada
99 Metcalfe St., 8th Floor
Ottawa, Ontario     K1A 1E3
 
Telephone: (613) 992 9400
Toll free: 1-877-583-4266 
 
 ------------------------------------------------------------------------------------------
 
PLEASE NOTE
 
The Application Form and other supporting material will be submitted to the Prothonotary Appointment Reviewing Committee which will assess your candidature and make recommendations to the Minister of Justice. Applications are valid for a period of three years from the date they are received, after which time a candidate may submit a new application. Committee assessments are confidential and are communicated to the Minister only. 
 
All information will be kept in confidence. The Committee consults widely, both within and outside the sources provided in this form, and in making enquiries will make every effort to maintain confidentiality.  Given its wide consultations the Committee cannot however accept responsibility for any unauthorized disclosure of an applicant's name.
 
For security reasons, do not FAX or E-Mail this document.
PERSONAL INFORMATION
Gender:
SELF-IDENTIFICATION REGARDING DIVERSITY (Optional) 
The Government will seek to support the achievement of gender balance and a reflection of the diversity of the members of Canadian society on the Superior and Federal Courts. Please provide information about yourself that you feel would assist in this objective.
PLACE OF BIRTH
BUSINESS ADDRESS
RESIDENCE ADDRESS
Have you previously submitted your name for a Federal Court prothonotary position appointment?  
If so, please give the date of your prior submission.
Candidate for prothonotary position in the following city/cities:
TRAVEL
Please note that travel will be required for this role.  
If appointed, I would be willing to travel within the province or elsewhere within Canada, as required by the Chief Justice.   
LANGUAGE(S)
Language(s) in which you are competent to hear and conduct a trial:  
Language(s) in which you have the level of skill necessary in a court environment to:
Read
Write
Speak
Official language of preference for correspondence: 
EDUCATION
Name of institution, years attended, degree/diploma and year obtained. 
PROFESSIONAL AND EMPLOYMENT HISTORY   
Please include a chronology of all work experience, starting with the most recent and showing employers' names and dates of employment.
YOUR QUALIFICATIONS FOR APPOINTMENT AS PROTHONOTARY 
This is your opportunity to present your qualifications for an appointment as Prothonotary of the Federal Court.  Please describe the personal qualities, professional skills and abilities, and life experiences that you feel equip you for the role as a member of the judiciary. 
PERSONAL & OTHER MATTERS
Have you ever been disciplined by a Law Society or other professional association or regulatory body? Are there currently any disciplinary actions or investigative measures being taken against you?  
Have you ever been found guilty of a criminal or other offence by a court or tribunal?  Are you currently defending a charge for such an offence?   
Are you involved in litigation in your own name, as plaintiff or defendant, at this time?  If not, do you foresee commencing or defending any such litigation?  
Are you insolvent, in financial difficulties or subject to potential financial claims against you, your partners or any business you may have?
Have you ever declared bankruptcy (if so, provide, all relevant information including the amounts involved, the list of creditors and the certificate of release)?
Are you in arrears with taxes owed to a federal, provincial, territorial or municipal government?
Are you in default of a family support obligation?  
Have you had any debilitating physical or mental health problems, including alcohol or drug problems, in the last 10 years? 
Is there anything in your past or present which could reflect negatively on you or the judiciary, and which should be disclosed?   
OPTIONAL
Given the goal of ensuring the development and maintenance of a judiciary that is representative of the diversity of Canadian society, you may, if you choose, provide information about yourself that you feel would assist in this objective.  There is no obligation to do so. 
REFERENCES 
List a minimum of 6 references, both legal and non-legal, as well as the information requested below for each. Please ensure that your references are aware that they may be contacted by the Committee regarding your application.  (NOTE: Home telephone numbers are mandatory  - unless your reference is a Judge.) 
Reference 1 
Reference 2
Reference 3
Reference 4
Reference 5
Reference 6 
In addition to the above references, please list as well the names and telephone numbers of professional colleagues who are familiar with your work.  Depending on the nature of your legal career, this could include judges, masters or prothonotaries before whom you have appeared, co-counsel or opposing counsel, lawyers, academics, government officials, business persons or other professionals who have an understanding of the nature of your work and who have had the opportunity to observe the application of your professional skills and abilities.
NOTE:
Indicate here whether you authorize the Committee to consult your law partners or other close associates in addition to any that may be listed in this form.
 
CERTIFICATION
I certify that the information set out by me in this Application Form and in any attachment submitted in association with my Application File is true and correct.
Signature:
REMINDER:  Do not forget to include the completed Background Check Consent Form and appropriate Authorization and Release Form (s) to this application. 
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